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The Portal The Portal –– Student InterfaceStudent Interface



My CoursesMy Courses
Students can view courses by selecting this tab
 Courses are assigned by Administrator
 Students can start courses in any order
 Most courses require a student to complete a pre‐
assessment before moving on to the course contentassessment before moving on to the course content



My  CalendarMy  Calendar
This feature give students an electronic calendar similar to 

Outlook or Lotus Notes
 Students can add, change or delete their own appointments

 Great tool for 
planning andplanning and 
scheduling

 Administrator 
can setcan set 
appointments 
for all students 
in a group to g p
keep them on 
track i.e. Final 
Exam dates



My FilesMy Files

This feature allows a student to upload files onto the
Learning Management System (LMS)
 Can be useful for sharing files with others
N f l d b i Not frequently used by most sites



My ForumsMy Forums

LMS has integrated chat room and discussion
 Administrator can give or deny this permission to 
students upon enrolment
Ch t ll t d t i t di Chatroom allows students in your group to discuss 
materials in real time

 Discussion is threaded and can be asynchronous Discussion is threaded and can be asynchronous
 Instructors may use a combination of these 
technologies to give students supportg g pp

 If bandwidth is a concern or students are in a restricted 
environment (i.e. secure custody) then denial might be 
b tt tia better option.



My MessagesMy Messages

Integrated email is included in the LMS
 Email distribution is restricted to other group members
 Instructor can send note to all students in a group
 Individual students can send notes to instructor or 
other student

 Provides for personal communication Provides for personal communication



My InfoMy Info

Feature that shows students personal information
 Students can see their current statistical information 
including total sign‐ins and training time
Th “P fil ” t b ll t d t t h th i The “Profile” tab allows students to change their 
password

 Students can generate progress reports from the Students can generate progress reports from the 
Statistics tab

 Reports can be for individual courses or all coursesp
 Students can select the time frame.



HelpHelp
The Help section contains three useful guides:
Th T i i G id i d i d i d h H T The Training Guide is designed to introduce the How To 
Master training lessons. In this interactive guide, you will 
learn how to move through lessons, what the lessons' 
diff t l d t t d h t h ddifferent coloured text means, and how to change sound 
and timing settings.

 The Testing Guide is designed to introduce the How To 
h d ll l bMaster tests. In this interactive guide, you will learn about 

the six different types of questions found in the tests, as 
well as tips on how to answer each type of question.

 The Student Guide is similar to most online help guides. It 
contains important information for students on how to 
view available courses, training statistics, and messages 
from their administrator.


